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We are a global design leader ranked 11th in the UK and within the Global Top 100 of 

architectural practices.  With our Head Office in London, we have studios across the UK and 

internationally in New York, Singapore and Amsterdam. 

 

Our people are the foundation of our culture: tightly knit and incredibly welcoming.  We nurture 

our staff and encourage their creative and entrepreneurial spirit. We set high standards for 

ourselves and our teams work collaboratively to achieve the best, and have the determination 

and drive to do things better.  We like to push ourselves, creatively, in business and as a team.  

We listen and explore every angle with our clients so that we make the creative journey an 

enjoyable one for all.  

 

 

BIM COORDINATOR 

 

 

Your role  

 Reporting to the Director of Digital Development, as part of the cross-studio BIM and Technology 

team, you will support Scott Brownrigg’s teams with a wide range of BIM and technical activities.  

 Implementing practice BIM and Software standards, efficiency and digital integration on 

architecture and design projects. 

 

What you will do 

 Promote best practices and utilise Office Information Standards and procedures. 

 Adhere to, and continuously improve, our in-house standards, to keep up with industry and client 

requirements. 

 Lead and act on both Setup and audit of Revit files on projects to ensure maximum productivity 

for the team and ensure that company standards are understood and maintained. 

 Identify, collate and create BIM Library elements and maintain UNIFI BIm Library. 

 Day to day implementation of office BIM standards, execution plans and best practice on all 

projects. 

 Responsible for the setup of Revit projects, regular model audits and providing hands-on 

assistance to projects with model maintenance.  

 Promote the use of new applications, plug-ins and technologies.  

 Promote industry standards such as BIM L2 and ISO19650 Information Management Standards 

 Day to day first line support on CAD and BIM – via our internal ticketing support system.  

 Provide feedback to BIM Manager. 

 Assist the BIM Team with managing Autodesk BIM360 platform and permissions. 

 Support project teams to adapt to client specific content requirements. 

 Maintain Revit Templates and assist Technology team with software upgrades and roll-outs.  

 Develop and deliver BIM and Revit inductions and training in collaboration with the BIM Team.  

 Maintain and develop the office Web-learning platform ‘Pinnacle Learning Series’ and the 

integration with KnowledgeSmart testing platform  

 Work with our in-house application developer to ensure add-ins and content work seamlessly.  

 Provide ad-hoc project technical and information management support.  

 

Leadership 

 

Drive for Results  

Face challenges with energy and enthusiasm; taking advantage of opportunities; making changes to 

improve your own and team’s work; setting SMART and challenging goals to achieve better 

performance; developing skills and knowledge. 
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Concern for Quality  

Monitor and review your own and others work against targets; checking, supporting and giving 

feedback, focusing on improving processes and procedures; planning ahead and aiming for the 

highest quality.  Manage the performance of your team against clear objectives. 

 

Interpersonal Effectiveness  

Understand and demonstrate concern, empathy and insight; making social contacts; organising team 

events to strengthen your team relationships. Act as coach or mentor to develop your team members 

professionally.  

 

Visionary Leadership  

Communicate effectively; explain challenges facing the practice; communicate the vision and relate 

vision to your own team/function; ensuring your team are committed to the vision.  

 

Agility and Adaptability  

Recognise the need to adapt and change; identifying how to ensure success and demonstrating 

empathy when managing change. 

 

Team Management 

 

Team Work and Collaboration  

Lead, listen to and support your team. Promote a team spirit and encourage inter-team and cross 

Practice collaboration. Celebrate team success, resolve conflict and act as critical friend, remaining 

supportive and motivational.  

 

Managing People and Teams  

Set SMART objectives and monitor performance; give honest feedback and address performance 

issues; communicate with the wider practice; promote team moral; develop team skill, knowledge and 

acumen. 

 

Project Management 

 

Client Focus  

Think of your client first, using your initiative to deliver an appropriate level of service; expertly manage 

your client and team to focus on their requirements. 

 

Functional Excellence & Commercial Acumen  

Understand the climate and culture of the Practice and use the culture to obtain the best results; be 

seen as an expert in your field, providing advice and dissemination of knowledge. Openly highlight 

and manage risk. 

 

Strategic Capability  

Question and seek evidence to support findings, understanding complex concepts and 

methodologies, communicate clearly; contributing to innovation and think laterally. 

 

Your skills 

 Expert user of AEC collection tools, specifically Revit and AutoCAD.  

 Experience and Skill in other software such as RhinoDynamo, Navisworks, Solibri, Enscape, 

Grasshopper and Virtual Reality visualisation preferable.  

 Extremely technically competent. 

 Highly organised with attention to detail. 

 Able to mentor and train people on an individual and group basis. 

 Able to motivate and influence people. 

 Able to present ideas and workflows both graphically and verbally.  
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Your qualifications and experience 

 Revit and AutoCAD certified. 

 Proven experience in the application of CAD and BIM systems in a project based environment. 

 Experience and Skill in other software such as Dynamo, Navisworks, 3D Studio Max, Enscape, 

Grasshopper, Solibri, Rhino and Virtual Reality visualisation. 

 Experience of working in an architectural environment. 

 Architectural or Technician qualifications are desirable. 

 BIM Level 2 and / or ISO19650 knowledge and experience desirable.  

 


